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TRAI NI NG OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses a highly responsible positioninthefire
service, the primary duties of which include assenbling or
devel oping training materials, conducting training classes, and
keeping records of training activities. Incunbent of this class
evaluates the performance of departnment enployees during
training and mai ntains records required to docunent the activity
of the Training Division. An enployee of this class perforns
nmost work with little supervision. The Training Officer reports
to and has work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Conducts training classes, either in the classroom at the dril
field, or at the fire station, in the follow ng areas: fire
fighting, use of protective breathing apparatus, CPR, fire
streans, |adders, ventilation, rescue, conmunications, safety,
fire attack, sal vage and overhaul, punp operations, driving fire
equi pment, supervision, arson investigation, or any other
rel ated subject assigned or required.

Prepares |esson plans and training material. Devel ops job
simul ati on exercises to rate skills acquired during training.
Schedules training for all department enployees. Di scusses

performance of subordi nates with superiors.

Personal ly conpletes all fornms and records required to docunent
the activity of the Training Division. Reads graphs, charts,
manual s, or reports in order to conpile and anal yze data needed
for reports. Wites narrative reports on matters concerning the
operation of the Training Division. Files records and reports
as required.

Acts as a consultant for volunteer fire departnents in
surroundi ng areas, providing them with technical expertise,
assi stance, and cooperation in training and/or fire fighting
efforts when required.

Personally tests or directs the testing of all equi pnment of the

departnment; assures that equi pnment neets all applicabl e federal,
state, and | ocal standards.
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QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents listed bel ow nust
be met by the filing deadline for application for adnission to
exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

After offer of enploynment, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm nistration of which will be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must present docunentation indicating, at a mninmum that the
appl i cant has met the mninmum high school graduati on
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elementary and
Secondary Education. Such docunentation shall include at | east
one of the following: high school diplom, high schoo

transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or coll ege transcript, any
one of which must indicate that graduation has occurred or a
degree awar ded. A certification of conpletion shall not be
sufficient to substitute for certification of graduation.

Must possess a valid driver’s license.

At the tinme of application for exam nation, nust have at | east
five (5) years of fire fighting experience with a full-time paid
fire departnment.

Must neet National Fire Protection Association (NFPA) 1041
Standard for Fire Service I nstructor Professional Qualifications
I nstructor Il level and prove such certification.
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